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1. O01mue moJioKeHust

1.1. Hacrosiiee [lonoxenue o mopsijke XpaHeHHs, KOMIJIEKTOBAHUS, yueTa
¥ HUCTIOJIB30BaHMS JTUUHBIX JIe7 CcTyAeHTOB (manee — [lonoxkenne) paspabotaHo B
cootBeTcTBUM ¢ DeaepanbHbiM 3akoHOM OT 22.10.2004 No 125-P3 «O6 apxuBHOM
nene B Poccuiickoit @eneparumy, nprukazoM MunkynsTypsl Poccun ot 31.03.2015
No 526 «O0 yTBepKIeHWHM MpaBUJI OPTaHW3AIMU XpaHCHHS, KOMILUICKTOBAHHUS,
y4eTa U UCIOJIb30BaHUsI TOKYMEHTOB ApxuBHOro ¢onna Poccuiickonn deneparpin
U JIPYTUX apXUBHBIX JIOKYMEHTOB B OpraHax IOCyJapCTBEHHOM BJIACTH, OpraHax
MECTHOT'O CaMOYITPABJICHUS U OPTaHU3ALIU X .

1.2. TlonoxeHue o00sBaTENbHO K MPUMEHEHUIO BO BCEX CTPYKTYPHBIX
NOAPA3CNCHUSIX Y HUBEPCUTETa, OTBETCTBEHHBIX 3a (OPMUPOBAHUE, BEICHUE

Y XpaHEHHUE JIMYHBIX JIeJ1 00y YaromMnXCsl.
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1.3. CBenenus, cofeprkaiuecss B Mareprasax JUYHOTO Jiesia 00yJaronmxcs,
OTHOCATCS K TICPCOHAJBHBIM JIAHHBIM M SBJISIOTCS  KOH (DU ICHITHATLHOM
nHpOpMaIEH.

1.4. Onpenenenusi, UCIOIb3yEMBIE B MTOJIOKECHUU:

JluuHoe geno  CTyJAeHTa -  CIrpylnmupoBaHHass u  odopmIIeHHAs
B COOTBETCTBHU C YCTAaHOBJICHHBIMH TPEOOBAHUSMU COBOKYIHOCTH JOKYMEHTOB,
COJIepXKallMX CBEICHUS O CTYACHTE (J1ajee - IMUHOE JIENO).

dopMHUpOBaHKE JTUYHOTO Jeja - TPYIITMPOBAHUE UCITOJHEHHBIX JIOKYMEHTOB
B JINYHOE JIEI0, CUCTeMaTU3aI1sl IOKYMEHTOB BHYTPH JieJia U TIOJIFOTOBKA JINYHOTO
JieJia K XpaHEHHUI0 B COOTBETCTBUHU C YCTaHOBJIEHHBIMU MPaBUIIAMH.

BeneHnne nWUYIHBIX A€M - KOMIUIGKC MEPOIPHUSATHM 10 IMPHOOIIECHUIO
JIOKYMEHTOB, MOJJICKAITUX XPAaHEHUIO B COCTABE JIMYHBIX JI€J]I, BHECECHUIO 3aucei
B JIMYHBIE KapTOYKH OOYUYAIOIMIMXCS, IEPHOJMYECKON TIPOBEPKE HATMUHUS
1 COCTOSTHUS JIMYHBIX JC]I.

XpaHeHue JMYHBIX Jell - OO0ECleUeHHE PAUUMOHAIBHOTO pPa3MEIEHUs
U COXPaHHOCTH JIMYHBIX J€J, BKJIIOYass KOHTPOJIb UX (DU3UUECKOrO COCTOSIHUS,
JBVOKCHHS, BBIIAYM BO BPEMEHHOE IOJIb30BAaHHUE (C TOCIEAYIOIIMM BO3BPATOM
B MECTa XpaHCHHUS).

Tekyiee (onepaTMBHOE) XpaHEHUE - XpAHEHUE JIMYHBIX JIeJl C MOMEHTA
MX TIEPBOHAYATIBHOTO (POPMHUPOBAHUS JI0 TIEpeIaul Ha apXUBHOE XpaHECHHUE.

[TpoBepka HAMYKS M COCTOSIHUS JIMYHBIX JIEJ - YCTAHOBJICHHE COOTBETCTBUS
pPEaIbHOr0 KOJIMYECTBA JIMYHBIX JIe] (DaKTUUECKOMY, a TaK)Ke BBISBJICHUE JTMYHBIX
7ie1, TpeOYIOIMX UCIpaBICHUSI HEJOCTAaTKOB UX (POPMUPOBAHUS, BEJICHHUS, ydeTa

Y XPaHCHHUSL
2. KommiekroBanme JJU4HOTO JeJ1a

2.1. Ha xaxx70ro moCTyIMarmero B YHUBEPCUTET 3aBOJIUTCS JIMYHOE JICTIO.

Kaxxmoe maarOe nemo hopmMupyercst B OTACIBHON Tanke-CKOPOCIIMBaTENE.



2.2. Jlnunble fena 3a4MCIICHHBIX B YHUCIO CTYJCHTOB NMPHUEMHAsT KOMUCCHUS
nepesaeT Mo aKTy MpueMa-liepeaaun B yrnpaBieHue 1mo pabore ¢ mepcoHaaoM He
nmo3aHee 5 pabouux JHEM IIOC/IE OKOHYAaHUS TMpUeMa, IS HMX JaJbHEHIIero
BEJICHUS.

2.3. Yopasnenue 1no pabore ¢ MNEpCOHATIOM IIPOBEPSAET JIMYHBIE JEIa,
o opMIIeHHBIE TPUEMHON KOMUCCHel. JInunble nena, o OpMIICHHBIE B HAPYIICHUE
HacTosero [lomoxkeHusi, He MPUHUMAKOTCSL IO YCTPAHEHUSI HEJOCTATKOB. AKTHI
npreMa-Tiepeaayun JMYHBIX e U3TOTABIUBACT MTPUEMHAsT KOMHU CCHSI.

2.4. Ha MOMEHT mepelnaud JMYHOTO JeJia B yIpaBjeHHEe 1o paboTe ¢
MIEPCOHATIOM, OHO JIOJKHO COAEPIKaTh CIAEAYIONIUE JOKYMEHTHI:

- 3asBJIEHUE HA UM PEKTOpa O IpreMe B Y HUBEPCUTET.

- JlokyMeHT 00 00pa3oBaHMU TOCYAapCTBEHHOTO 00pasiia (MO IMHHNK ), UITH
€ro KOTHSI.

- Kormst JMIieH3un U aKKpeIMTalu YUPEKICHUS, BBIIABIIETO TOKYMEHT
00 oOpa3zoBaHuu (B ciaydae IMpeaOCTaBJICHUS JOKyMeHTa 00 oOpa3oBaHUU
HETOCYJIapCTBEHHOTO 00pa30BATEILHOTO YUPEIKICHHUS ).

- Kormst oxyMeHTa, yJ0CTOBEPSIIOIIETO JIMYHOCTD CTY/ICHTA.

- Onuce-pacnucka o npruemMe JOKyMEHTOB.

- PesynbTaThl BCTYMUTENBHBIX HUCHBITAaHUN (B Cllydae MOCTYIUICHHUS I10
pe3yJIbTaTaM BHYTPEHHUX BCTYUTEIbHBIX UCITBITAHUN YHUBEPCUTETA).

- Kormust  cBuzerensctBa O 3akirodeHMd Opaka, WHBIE JIOKYMEHTHI,
MOJTBEPXKAAIONIME CMEHY (paMuiu (TIpy cMeHe hamMuIm).

- Kormmu 10KyMEHTOB, MOJTBEPKIAIOMINX OCOOBIE MpaBa U MPEUMYLIECTBA
MPU MOCTYIUICHUH.

- 3asBJIEHUE O COTJIACHU Ha 3a4YHCIICHUE.

- 3anoJHEeHHbIH JucT BHyTpeHHer ommvicy ([Tpunoxkenue 1,2).

2.5. [IpunsTEIE OT TPUEMHOW KOMHCCHM JIMYHBIE JIelia, yMpaBieHUE IO
paboTe C TMepcoHAJOM IIepeJaeT IO AakTy MpueMa-lepesayd JeKaHam

COOTBETCTBYIOUMX (PaKyJIbT€TOB i1 POPMUPOBAHUS YUEOHBIX IPYII, 3aBeICHUS



JUYHBIX KapTOYeK Ha OOYyYarOIIMXCS, COCTABJICHHUS IOTOBOPOB 00 0Opa3oBaHMWH,
o OpMIICHUS CTYJCHYECKHUX OMUJIETOB M 3aUETHBIX KHHKEK.

JoroBop 00 0Opa3oBaHMM W JMCT MPOBEICHHUS MHCTPYKTaXa MO Mepam
MOoXapHOW 0€30MaCHOCTH BKJIIOYAETCA B JIMYHOE JIEJI0, O YEM BHOCHUTCS 3alUCh B
JIUCT BHYTPEHHEN OMucH. BKITIOYEHHBIE B JIMYHOE JIENO JIUCTHI HyMEPYIOTCSL.

B ciywae 3ameHbl B TMYHOM JieJieé OpUTWHANA JOKYMEHTa €ro Komuewu, 00
HTOM BHOCHUTCS 3alICh B JIUCT BHYTPEHHEH OTIHICH.

JlexanaT Bo3BpaIliaeT JUYHbIC Jiejia B yIIpaBiIeHue o paboTe ¢ mepcoHaIoM
10 aKTy IpreMa-riepe/iauu B Cpok, He mo3aHee 10 ceHTsOps rojia 3aUnCIICHHS.

2.6. Jlmunbie nena aOUTYpUEHTOB, HE 3a4YMCIICHHBIX B YHCIIO CTYJICHTOB,
XpaHATCST B TpPUEMHOM Komuccud 1 1o, a 3ateM pachOpMHUPOBBIBAIOTCS U
YHUUTOXAIOTCS paboTHUKamu [IpremMHONi KoMECCH.

[TomymuaMKH HEBOCTPeOOBAaHHBIX JOKYMEHTOB 00 0Opa3oBaHHMH IOCTC
U3BATHS M3 JIMYHBIX JIeNl Tepefarorcs 10 ONWCH Ha XpaHEHHe B apXuB
YHuBepcurera.

2.7. Ilpu 3auncierny 00ydJaronierocs Ha IMepBhlid UM MTOCTICTYIONHE KYPChI
B TIOps/IKE TMEpeBojla W3 Jpyroro 0Opa30BATEILHOTO YUPEkKACHUE ISt
MPOJIODKEHUSI OCBOCHHUSI 00pa30BaTENIbHOM MPOTPAMMBI, €ro JIMYHOE JEJIO
dbopmupyercs B oTaene mo pabore ¢ OOydaroMMHCS, TpPd  OTOM
COOTBETCTBYIOIIUHN JI€KaHAT JOJIKEH MOATOTOBUTH U IMEpEeJaTh B YMpaBJIEHUE IO
paboTe C MepCOHATIOM CJIEYOLTUE JOKYMEHTHI:

2.7.1. CnpaBka 00 oOydeHuH (CnpaBKa O Mepuojie 0Oy4eHHs), BbIIAHHAS
oOpa3oBaTeIbHBIM YUPEKACHUEM, B KOTOPOM CTYJIEHT oOydajcs paHee, C
yKa3aHuEeM HOoMepa MpuKa3a 00 OTUHCICHUH.

2.7.2. IIpoTokon 3aceaHus aTTeCTAOHHOW KOMHCCHHU.

2.7.3. I'padmk MMKBUIAITAN aKaJEMHUYECKON 3aJI0JIKEHHOCTH, COCTaBJICHHBIA
B COOTBETCTBYIOIIEM JICKaHATE.

2.7.4. O11eHOYHBIM JIMCT TIepe3adyeTa.



2.7.5. Bpitmcka u3 mpukasa 00 OTYMCIICHHH B CBSI3U C IEPEBOJIOM B JIPYroe
o0pa3oBaTeIbHOE YUPESIKICHUE C MPEBITYIIET0 MECTa TOTyYeHUsT 00pa30BaHHUSL.

2.7.6. loroBop 00 00pa3oBaHMM U JUCT TPOBEIACHHUS HHCTPYKTa)ka IO
MepaM IMOoKapHOi 0€30MaCHOCTH.

2.7.7. Ilpencrapnenre nekaHa (pakynbTeTa ¢ PE30JIIONHEd MPOpeKTopa o

00pa3oBaTeIBHON JACATCITBHOCTH.
3. BeaeHue JIMYHBIX J1eJ1 B IePUHO 00y4eHMsI

3.1. Benenre JMuHBIX A€l B Tepuoja OOyUeHHUsS IMPOU3BOAAT PaOOTHUKH
orzena mno padbore ¢ OO0ydaroUMMHCS, B JOKHOCTHBIE OOS3aHHOCTH KOTOPBIX
BXOJIUT paboTa C JMYHBIMHU JIeIaMUi O0yJarOIIMXCSl.

3.2. B nnunoe neno odyyarouierocs moIUMBaOTCs BBIMUCKU U3 IPUKA30B O
3aUMCICHUHA, OTYMCIICHWH, TIEPEeBOJIC, BOCCTAHOBJICHWH, TIPEJAOCTABJICHUU
aKaJIEeMUYECKOTO OTIYCKa M BBIXOJIE M3 HETO, IMOOIIPEHUSX M B3BICKAHUAX, O
nepeMeHe MMEHU W T.II., TOUIMHHUKA JIMYHBIX 3asBJICHHM, CIPAaBOK W JPYTHX
JOKYMEHTOB 32 BE€Ch IIepHO1 00yUICHHS.

3.3. B cnydae mpuoOmieHnss B JHYHOE JCIO KOIMK JIOKYMEHTOB, Ha HUX
CTaBUTCS 3aBEpUTENbHAs HaJANUCh: «Komms BepHa», MOIDKHOCTH, (aMHIMS H
WHUITAATHI U TIOANHUCH COTPYIHHUKA, 3aBEPSIOIIETO KOIHIO, J]aTa TIOANKCH U TIeYaTh
CTPYKTYPHOTO IO Ipa3Ae/ICHHS.

3.4. B cimyuae yTparsl (IOpYM JTUYHOTO Jiejla) COCTaBIIICTCS aKT 00 yTepe
(mopuye) nuyHOTO Keaa U GOPMHUPYETCS HOBOC JTUYHOE JICTIO.

3.5. BHecenne W3MEHEHHMW W JIONMOJHEHWHA CO CJIOB OOydYaromerocs
HE JIOITyCKaeTCsl.

3.6. JInuabIie nmema MOTYT BBIIABATHCS BO BPEMEHHOE MOJIb30BAHUE TPETHEH
CTOpOHE ¢ coOmrofieHreM TpeOoBaHmid, mpeaycMOTpeHHbIX [lomoxkenuem 006
0o0paboTKe TMEepCOHATBHBIX JaHHBIX oOOydarommxcs. Ecmm ngudHOE  Jemo
o0ydJaromerocss BBIHOCUTCS 3a TIPEJCbl €r0 XpaHEeHWsI B YIIPaBJICHUH 10 padoTe C

IICPCOHAIIOM, 00 3TOM ACJIACTCA 3allMCh B COOTBCTCTBYIOLICM JKYpPHAJIC.



3.7. OpuruHambpl JOKYMEHTOB 00 00pa3oBaHMU BBIJAIOTCS HAa PyKd
oOydaromeMycsi Tociie OTYHCIICHUS] U3 YHHBEpPCUTETa (B TOM YHCJE B CBSI3U C
OKOHYaHUEM OOY4YeHHMsI), a TAKXKE MO €r0 JTUYHOMY 3asBJICHHIO, COTJIACOBAHHOMY
MIEPBBIM MPOPEKTOPOM, Ha CPOK, YCTAaHOBJICHHBIN MTOCIIECTHHM.

3.8. JlokymeHT 00 00pa30BaHHUU BBIJAETCSI OTUMCIEHHBIM CTYJIEHTAM IO
pacmmcKy TOClie MPEeJOCTaBIICHUS] MMH 3all0JIHEHHOTO OOXOJHOTO JIUCTA,
3alOJIHEHHOW M TIOJNMCAHHOM 3a4eTHOM KHID)KKA W CTYyJAEHYECKOro Ouiera.
Pacrucka o mony4yeHun JokyMeHTa 00 00pa3oBaHUM TMOAMIMBACTCS B IMYHOE JIEIIO
(ITpunosxxenue 5).

3.9. CtyneHueckuii OWJIeT, TPEIOCTABJICHHBIM OOYJaIONMMCS B CBSI3U C
OKOHYAaHWEM IIOJIHOTO Kypca OOydYeHWs WM BBHIOBITHEM U3 YHUBEPCHTETA,
MOJICKUT YHUUTOKEHUIO B TEUSHHE MECSIIA.

3.10. [Ipm  mepeBojme oOydaromierocss Ha APYTYKO  CIHEIMATBHOCTD
(HarrpaBJieHue), Mpy cMeHe haMUIIMU U/WIKA IPYTUX U3MEHEHUIX, 00ydaromemMycs
COXpaHSETCS MMEIOIIAsICSl Y HETO 3aueTHasi KHMKKA, B KOTOPYIO MPUHUMAIOIIIM
J€KaHATOM BHOCSITCS] COOTBETCTBYIOIIME UCTIPABJICHUS U 3aBEPAIOTCS IEYAThIO.

3.11. Ilpu  BoOcCCTaHOBJEHMM  OOYYAIOMIETOCS,  OTYMUCIEHHOTO W3
YHuBepcuTeTa, MPOAOIKACTCS BEIEHUE JIMYHOTO Jieia, CPOPMUPOBAHHOTO paHEe.
OO0yuaroieMycsi BbIIaeTCsl 3aUeTHasi KHUKKA, UMEIOIIAsiCs B JIMYHOM JIeTIe.

3.12. JluyHble nena OTYMCICHHBIX CTYJCHTOB XPAHSATCS B YIPABICHUHU IO
paboTe ¢ mepcoHaloM, Kak MPaBHJIO, OJWH TOJ TOCIE OTYUCICHUS, a 3aTeM

NepeaatoTcs Mo akTy MpueMa-liepe/iaud B apXuB Y HUBEPCUTETA.
4. IloaAroToBKA JIHMYHBIX A€ K IlepeJade B ApXUB

4.1. 3akOHYCHHBIE JIETOMPOU3BOJICTBOM JIMYHBIE J€a IMOCIE OKOHYAHUS
KaJICHJIJAPHOTO TOMa, B KOTOPOM OHW OB 3aKOHYEHBI, MOATOTABIMBAIOTCS K
nepesayue B apXuB YHUBEPCUTETA U MOAJICKAT 0(OPMIICHHIO U OTIMCAHHFO.

4.2. OdopmiieHHE JIMYHBIX JIEJI, TIEpPeaBaeMbIX B apXWB, MMPOU3BOIUTCS B
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YTBEPKICHUM TIPaBWJI OpPraHU3allMi XpaHEHUs, KOMIUICKTOBAaHHUSA, yd4era U
HCIIOJIb30BaHUsI JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit ®Denepanum u
JIPYTUX apXWBHBIX JIOKYMEHTOB B OpraHax TroCyJapCTBEHHOW BJIAaCTH, OpraHax
MECTHOTO CAMOYIIPABJICHUS U OPTaHU3ALU X0 .

4.3. Jlnunbie nena moasiexkar nosHomy odopmiieHuto. [lomHoe odopmieHue
JIeJ1 TIPEly CMaTPUBAET:

- [logmmBKy Wiy epervieT aena.

- Hymepanuro muctoB aena.

- CocTaBiieHue BHYTpeHHEH orucy jokyMeHToB ([Ipunoxkenwue 1,2).

- CocraBnenue nucra-3asepurelis ([Ipunoxenue 3).

4.4, B nuuyHOE JEJ0 BKJIOYACTCS MO OJHOMY DK3EeMIUISIPY Ka)JIoro
JOKyMeHTa. JIOKyMEHTBI B JIMUHBIX JEJaX paclojararorcs B XpPOHOJIOTUYECKOM
MOpSIIKE 10 MEpe UX MOCTyIUIeHHus. JIMYHOe Jeno JAOKHO cojliepkarb He Oosee
250 aucToB, Mpu TOJIIMHE Jena He 0oJiee 4 CM.

4.5. JIucThl B JTUYHOM J€ie TMOJIIMBAIOTCS Ha YEThIpe MpoKosa (Ha Tpu
MpOKOJIa - I MajJo(opMaTHBIX JIeJ1) B TBEPAYIO OOJIOXKKY M3 KapTOHA 3a JIEBOE
MOJE€ B XPOHOJIOTMYECKOM IMOCJIENIOBATENBHOCTH C YYETOM BO3MOXHOCTHU
CBOOO/IHOTO UTEHMSI TEKCTa BCEX JTOKYMEHTOB, JaT, BU3 M PE3OJIIOIUI Ha HHUX,
METAJUIMUYECKUE CKPETICHUS U3 JJOKYMEHTOB YIaJISFOTCS.

4.6. B wmemsx oOecriedeHUsT COXPAHHOCTM U 3aKpEIJICHUS TMOPSIIKa
PACIIOJIOKEHUSI JOKYMEHTOB BKJIFOUEHHBIX B JIMYHOE JIENIO, BCE JIMCTHI 3TOTO JeJia
(Kkpome JMcTa 3aBEpUTENIsI M BHYTPEHHEH OMUCH) HYMEPYIOTCS apaOCKUMHU
nudpamMud BaJIOBOM HyMepalMeld B TPaBOM BEpPXHEM YIJIy JIMCTa MPOCTHIM
KapaHaamoM. JIMCTBI BHYTPEHHEN ONMCH HYMEPYIOTCS OTAEIBHO. YNCTBIE JMCTHI,
HE 3aM0JIHEHHbIE TEKCTOM, HE HyMEPYIOTCS, @ TPOIYCKarOTCSL.

4.7. JIucTel NUYHBIX JEH, COCTOSIIMX U3 HECKOJBKUX TOMOB HJIM YaCTCH,
HYMEPYIOTCSI TI0 KaXXJIOMYy TOMY WM KaxIod dYacTd oTaeiabHo. dDotorpadmu,

4YCpTCKU, JUArpaMMbl 1 JPYTUC UIUIIOCTPATUBHBIC JOKYMCHTHL, ITPCACTABJIAIOIINC



CaMOCTOSITETIBHBIA JIUCT B JIeJle, HyMEPYIOTCS Ha OOOPOTHOW CTOpPOHE B JIEBOM
BEPXHEM YTIIY.

4.8. Cno>KeHHBIN JIMCT pa3BOpAUUBACTCS U HYMEPYETCsS B MPABOM BEPXHEM
yray. [Ipu 3Tom nuct moboro ¢hopmMata, MOAMMTHIA 32 OJUH Kpal, HyMEpyeTcs
KaK OIWH JHCT. JIUCT, CIOXKEHHBIM W TOMUIMWTBIA 33 CEPEAVHY, ITOIJICKUT
MepENMBKE U HyMEPYeTCs KaK OJIUH JIUCT.

4.9, JIuct ¢ HamTyX0 HaKJICCHHBIMU JOKYMEHTaMHU (BbIPE3KaMH, BHITHCKAMH,
dbotorpadusMm) HymepyeTcsl Kak OJUH JIUCT. ECiM K JTOKyMEHTY MOIKJICEHBI
OJIHIM KpaeMm JApyTHe JTOKYMEHTHI (BBIPE3KH, BCTAaBKH TEKCTa, MEPEBOIBI), TO
KaXIIbId IOKYMEHT HyMEpPYETCs OTIEIBHO.

4.10. TlomuuTteie B JUYHOE AEJIO KOHBEPTHI C BJIOKCHHUSIMU HYMEPYIOTCH,
npd 2TOM BHayajle HyMEpYyeTCsl caM KOHBEPT, a 3areM OuYepeHbIM HOMEPOM
KaXKJI0€ BJIOYKEHHE B KOHBEPTE.

4.11. IlomuuTeie B JTUYHOE ACTO JTOKYMEHTHI C COOCTBEHHON HyMepallueit
TUCTOB (BKJIIOYAs MEYaTHBIC M3JIAHHWSA) MOTYT HYMEPOBAThCS B OOIIEM IOPSIKE
UJIM COXPAHATh COOCTBEHHYIO HyMEPAIMIO, €CJIM OHA COOTBETCTBYET MOPSAKOBOMY
PaCIOI0KEHUIO JIUCTOB B JIEIIE.

4.12. B ciayuasix oOHapy>KeHHs OOJIBIIOTO YHMClIa OMIMOOK B HYMEpAaluH
JUCTOB JieNia TIPOBOAMTCS mepenyMeparus. [Ipn Hamnumyd OoTAEThHBIX ONMIHOOK B
HyMepaliy JIMCTOB JIeNia 0y CKaeTcs ynorpeOieHne IMTEPHbIX HOMEPOB JICTOB.

4.13. JIucT-3aBepuTeIb JUUHOTO Jeia (mpuioxkenne Ne 3) cocrapisieTcs Ha
OTIENBHOM JIUCT€ M TMOANUCHIBACTCS €ro cocraBureneM. Bce mocnemyromue
U3MEHEHUSI B COCTaBE€ M COCTOSHUM JIMYHOIO Jiefia (MOBPEXIEHUs, 3aMeHa
MOJUIMHHBIX JIOKYMEHTOB) OTMEUAIOTCS B JIMCTE-3aBEPUTEIIE CO CCHUIKOM Ha
COOTBETCTBYIOIINM AKT.

4.14. 3anperaercsi BBIHOCUTD JMCT-3aBEPUTEh Ha O0JIOKKY JIMYHOTO Jelia
WJIM YMCTHIA 000pOT JIMCTA MOCIEHEro ToKyMeHTa. Ecim nuvHoe Aeno moammTo
WM TIEpeIvieTeHo Oe3 OJlaHKa JIMCTa-3aBEPUTEINs, OH JTOJDKEH OBITh HaKJIeCH 3a

BEPXHIOIO YaCTh JINCTA HA BHYTPEHHIOIO CTOPOHY OOJIOKKU B KOHIIE JIMYHOTO JeJIa.
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4.15. O6n0xkKa JMYHOTO Jena OoQOpMIISIETCS CUHEH WM YEepHOW MacTOM.
droMacTephl, KAMWLISPHBIC PYYKA 1 IIBETHBIC YePHIIA HE TIPHUMEHSIOTCS.

4.16. Ha o005oxxke JMYHOTO Jefla MpeayCcMaTpuBacTCs MECTO IS
HaMEHOBAHMS TOCYJIAPCTBEHHOTO (MYHHUIIMITAIIBHOTO) apXuBa, B KOTOPBIH
JUYHbIE Jena  YHuBepcutTera Oyayr npuHAThl (npusiokenue Ne 4). TIlpu
opopmiIeHH OOJIO)KKA JIMYHOTO JieJla HAaWMEHOBaHHWE Y4YeOHOTO 3aBeJCHUS
yKa3bIBaecTCsl TMOJHOCTBbIO, B MMCHHTEIBbHOM majiexke. IlonmHoe HanMeHOBaHHE
BBIIICCTOSIICH OpraHW3allii yKa3blBaeTCS HaJl HaWuMEHOBaHHEM Y4eOHOTO
3aBEJICHUS - HCTOYHHKA KOMIUIEKTOBaHUS (Tak)Ke B UMCHUTEIILHOM majiexke). Ecim
y4eOHOE 3aBEJCHWE WJIM BBINICCTOSIAS OPTaHW3allUs WMEIOT COKpaIICHHBIC
HaMEHOBAHM S, TO OHW YKAa3bIBAFOTCS B CKOOKAX IOCJIE ITOJIHOTO HAMMEHOBAHHMSI.

[Ipu M3MeHeHNM HAaMMEHOBAaHUS yYeOHOTO 3aBE/ICHUS B TCUCHHE TEPHOJIA,
OXBaTHIBAEMOTO JOKYMEHTAMH JIMYHOTO Jejia, Ha €ro OOJIOXKKE OMHCHIBACTCS
HOBOE HAaMMEHOBAHWE JTOTO Y4YeOHOIrO 3aBEACHUS, a MPEXKHEE 3aKII0UacTCs B
CKOOKH.

4.17. Ha 006105KK€ JTMYHOTO Jej1a YKa3bIBaIOTCS

- TIOJJHO€ HAMMEHOBAaHKE YU€OHOTO 3aBEICHMUSI.

- ¢hamunus, ums, ordecTBO (pa3dopunBo). Ilpu cMene pamuiny TpEKHSS
3aKJII0YACTCS B CKOOKH, HOBAS TTUIIETCS PSAIOM.

- JlaTa HayvaJla KOMIUICKTOBAHMS JTHYHOTO JIea (JaTa 3a4KCIICHuUs).

- JlaTa OKOHYaHHsI KOMILIEKTOBAHM S JIMYHOTO JieJia (J1aTa OTYMCIICHHU A).

- KOJIMYECTBO JIMCTOB B JICJIC U CPOKH XpaHEHHUS JIeIa.

4.18. JInuaple nena BHOCSTCS B CAATOYHYIO OMKUChH MO TOJXYy OKOHYAHHS
(oTumncrieHns) B anaBUTHOM MOPSIIKE.

4.19. IIpu nepenaye B apXuB JIMTYHOE JIEJIO MOJyYaeT HOMEp MO CAATOYHOM
OTIHCH.

4.20. KpaitHuMui JaTamMyd JTUYHOTO Jiejia SIBIISTFOTCS JaThl 3aUMCIICHUS H

OTYHCJICHU I 00YYaIOIETOCHL.
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4.21. O6s3areIbHBIMA  PEKBU3UTAMU  OOJIOKKH JIAYHOTO JIeJia SIBJISIOTCS
KOJIMYECTBO JINCTOB B JIEJIC U CPOKH €T0 XpaHECHHUSI.

4.22. JInunble aena nepeaarorcs B apXyB IO OMUCIM JIe]I.

4.23. [Ipuem Kaxa0ro JMYHOTO JeJia MPOU3BOJUTCS COTPYJHUKOM apXvBa
B MIPUCYTCTBUU PaOOTHHKA, TIEPEIAOILETO JIMIHBIC JIeTIa.

4.24. Ha o0oux 3K3eMILIsIpaX OMKMCH HANpPOTUB Ka)KJIOTO JIMYHOTO Jela,
BKJIFOYCHHOTO B HEE, JIeJacTcs OTMETKAa O HaMYMM JIMYHOTO Jiena. B KoHIlEe
KaXJ0ro JK3eMIUIApa ONMcH IudpaMu M TPOIHMCHIO yKa3bIBACTCS KOIUYECTBO
(haKTHYECKH TMPUHSATHIX JTUYHBIX JCJI, HOMEpa OTCYTCTBYIOIIMX JTMYHBIX JCJ, JaTa
npueMa-epefau JMYHbIX JIeJ, CTaBATCS IMOIMCH COTPYJHHKA apXuBa
1 paOOTHHKA, MepEeIaBIIero JUIHbIE JIelIa.

4.25. Onucy mepenaun JTUYHBIX JE] XPaHSTCS B YIPaBJICHUHA 1O PaboTe C
MEPCOHATIOM B TEUEHWHM BCETO CPOKAa XpaHEHWSI COOTBETCTBYIOIIMX JIMUHBIX JEIT

00yyJaroIIMXCsl B apXUBe.

Cocmastin:

3aMecTHTENb Ha4YalbHHKA YIIPABIeHHS _
o paboTe ¢ NepeoHanoM O A A.B. bobpor

Caznacosdto: /

[Neperiii npopekTop npodeccop / ' H.B. Iamkerny
J /s
ra

HayansHHMK ynpaBneH#s il ~ 8
Mo paboTe ¢ NepCOHATOM ﬁ/y’f H.8. Cururoea
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[Ipunoxenue 1

BHYTPEHH A OITNCH
NOKyMeHTOB aena OO
PeFI/ICTpa: Howmepa
N | THOHHBIK Harta
3aroioBOK JJOKyM€HTa nauctoB | IIpumeuanue
/Tl | WHAEKC | JIOKyMEeHTa nena
JIOKYMEHTa
1 2 3 4 5 6
Opurunan arrecrata (mamioma) cepun XXX Ne XXX
0T XX. XX. XXXX Hax0IUTCSA B KOHBEPTE JIUYHOTO LA,
Hroro JIOKYMEHTOB

(mdpaMu 1 IPOTIHCHIO)

KonnaecTBo MCTOB BHYTPEHHEN ONIMCH

(tmdpamMu 1 POTHCHIO)
HaumeHoBaHue JODKHOCTH JIMIIA,
COCTAaBHBLICTO BHYTPCHHIOIO OIMUCH

JOKYMEHTOB JI€J1a IHoamice PactmmdpoBka moanucu

JlaTa
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BHYTPEHHAA OITMCH

JTIOKyMEHTOB Jietia MiBanoBa VBana lBanoBnya

[Ipunoxenue 2

Perucrpa-
o Homepa
N | orouHbBIH JlaTa
3arojioBOK TOKyM¢E HTa auctoB | [lpumeuanue
I/ | WHIEKC |IOKyMEHTa S
JIOKyMEHTa A
1 2 3 4 5 6
1 26.06.2012 3asBnenue o mpuémMe Ha 00ydeHHE 1
2 26.06.2012 [Konust macmopra 2-3
Konnu 1oKyMeHTOB, OATBEPKIAIOIINX
3 26.06.2012 [panuu e ocoboro mpasa MiIn 4-6
[perMyIecTBa
4 04.07.2012 |Onuch-pacnucka O IPUHAT MK JOKYMEHTOB 7
5 01.08.2012 BasiBneHue o corjacuy Ha 3a4UCIICHHE 8
6 14.08.2012 [Brimuicka u3 mpHKa3a O 3a9HCIICHUH 9
7 01.09.2012 |/ToroBop 06 06pazoBaHUU 10-14
8 02.09.2012|CripaBka U3 OT/I€Jia COII. 3aIUThHI 15
9 05.09.2012 3asiBJICHHE CTY/ICHTA O HA3HAYCHUU 16
Ha CTHIICHII O
10 05.09.2012 [IpoToKoI 3acefaHus CTUIE HIKAIbHO U 17
KOMUCC U1
1 10.05.2012 [IpencraBnenue nexana (axyJIbTeTa 18
0 HA3HAYEHUU HA CTHIIC HI MO
12 10.05.2012 Brinucka w3 nprka3a 0 HA3HAYCHUU 19
Ha CTHIICHII O
13 15.01.2013 3asBJICHHE CTY/ICHTA O TIEPEBOJIC B JPYTYIO 20
rpymy (Ha OIOKET)
14 17.01.2013 [IpoTokon 3aceaHust aTTeCTAlMOHHOU 21
KOMHCC U1
15 20.01.2013 [TpencraBienue nexana paKyIbTeTa 29
0 TIepeBo/Ie
16 20.01.2013 |Beimiicka 3 mpuKasa o nepeBoae 23
17 03.10.2014 OOBsicCHUTETbHAS 3aMKCcKa CTy/ICHTa (akT 24
00 OTKa3e OT Jauu 00bsICHEHU)
18 04.10.2014 [IpencraBneHue qekana haKyIbTeTa o5
00 00BSIBICHUH BHITOBOPA
19 04.10.2014 Brimcka w3 mpukasza 00 00bsSIBICHUN %
BEITOBOPA
20 01.06.2016 [3asBeHre 0 TIPEIOCTABICHAN KAHHUKY T 27
21 13.06.2017 [[IpencraBienue Aekana akyipTeTa 28
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00 OTYHMCIICHUH B CBSI3U C OKOHUAHUEM
00y4deHUs
22 14.06.2017 [Beimuicka u3 mpuKaza 00 OTYHUCICHUN 29
23 23.06.2017 [Komus gurmioma 30-32
24 23.06.2017 [Kommst aTTecTara 33
25 23.06.2017 |Pacmicka 34
o] ool s g
27 31.08.2017 |YueOHast kapTOUKa CTYyAEHTa 44-49
Opurunan arrectara cepuu 111 Ne 1111 or 01.01.2001| Bwioar 23.06.2017

HaxXOJUTCsA B KOHBCPTC JIMYHOI'O JCJIa.

C.C. Cuoopos

Hroro

KonnuecTBo MMCTOB BHYTPEHHEN ONKCH

27 (1BaIars CEMBb)

JOKYMEHTOB

(mdpaMu ¥ IPOTHCHIO)

1 (oauH) cT

(mdpaMu 1 IPOTHCHIO)

Crnenuamict no pabote ¢ 00y4aromuMICs

01.09.2017

ILIL ITerpos
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[Ipunosxenue 3

JIMCT-3ABEPUTEJIb JIEJIA Ne

B nene noumTo ¥ mpoHyMEPOBAHO JIMCTOB
(b paMu ¥ TIPOTIUCHIO)

¢ No 1o No , B TOM 4MClIE:

JUTCPHBIC HOMCPA JIMCTOB

MPOMYIIEHHBIE HOMEPA JIMCTOB

+ JIMCTOB BHYTPEHHEW OIUCHU

OcobenHocTH (prIBUIECKOro COCTOSTHMS U (POPMHUPOBAHUS /1€ Howmepa mictos
1 2
(HaMMEeHOBa HUE JODKHOCTHU PabOTHHKA) (moamuck) (pacumdpoBKa MOATIFC )

JlaTa
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[Ipunosxenue 4

(HaMMEHOBaHUE TOCYaPCTBEHHOIO (MYHUIIUNAILHOTO) apX1Ba)

(HaMMEeHOBaHUE OpraHu3alnn)

(HaMMEHOBaHUE CTPYKTYPHOI'O MOAPa3/ICICHNS )

JAEJIO Ne TOM Ne

(3arosoBoOK seria)

(KpaitHue aThI)

Ha JIUCTax

XpaHUTb
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[Ipunoxenue 5

PACIIMCKA

A,
(®amum 51, UMsI OTYECTBO)
ATTectar  (JMIJIOM) C  NPHIONKESHHEM OT
(cepust U HOMEp) (nmaTa BBIJAYH)
noyqui(a)

(mata) (moamuce) (pacumdpoBka moAmMKCH)
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